2010 DIVERSITY CONFERENCE - MONDAY, October 18, 2010 
new location: SHERATON WEST DES MOINES HOTEL
1800 50th Street, West Des Moines, Iowa (I-80/35 & University Avenue)
 www.sheraton.com/westdesmoines
Exhibitor Reservation Form
This form field document is designed so you can fill in the gray blocks electronically.  Place your cursor in the first block and “tab” to the next block or place your cursor in the box and type your response.  Save and print your completed form.
Company / Agency Name      
Contact Person      

Title/Professional Designation:      
Address      
City        State 
       Zip      
Daytime phone # (     )       
Fax: (     )     
E-mail:        
Web site: www.     
BOOTH FEE:  
Non-Profit $130.00 / per # of booth(s)
# of bths     
Total: $     
For Profit $230.00 / per # of booth(s)

# of bths     
Total: $     

Additional lunch tickets $30.00 / each
# of bths     
Total: $     











TOTAL DUE: $     
Booth includes:  One (1) 6'x30" table, 1 chair, wastebasket and electricity if so indicated.  . 



Electricity  FORMCHECKBOX 
 YES
 FORMCHECKBOX 
 NO

Also included is one (1) conference registration (includes all breaks, luncheon and sessions).   Provide attendee name if different than contact person named above:      
Booth staff not attending the conference should be listed below.  They will have a non-attendee badge.  Luncheon tickets can be purchased for booth staff not registered to attend the conference.  Luncheon tickets must be pre-ordered on this form prior to Oct. 1st.  Staff badges will be in your exhibit packet at your booth.
Staff badges:      

     

      
Set-up:  
Optional early set-up 6:30 – 7:15 AM.  All exhibits must be set-up prior to 2:30 PM
Exhibits Open: 
7:15 – 7:45 AM Registration, exhibit hall open (optional time to staff booth)
3:00 – 5:00 PM - Networking with Exhibitors Special Event –- Includes entertainment by Calle Sur, light snacks, complimentary soda, coffee and water, cash bar (wine), promotional prizes 
PAYMENT (Friends of Iowa Civil Rights, Inc. - EIN# 42-1444645):
 FORMCHECKBOX 
 CHECKS PAYABLE TO “Friends-Diversity Conference”

Return this form with payment to:
Alice Vinsand Inc., Diversity Conference







10927 Lincoln, 
Des Moines, IA 50325
 FORMCHECKBOX 
 PURCHASE ORDER #      Confirmation and invoice will be emailed or faxed.
 FORMCHECKBOX 
 CREDIT CARD (MC/Visa Only) 

Credit Card #                            Expiration Date:      /     

Signature (typed cardholder name):           Amount to process: $      

Cardholder email (if different from registrant):      
A confirmation will be sent upon receipt of the reservation form and payment.
To be listed in the Conference Program the contract must be received before September 10th, 2010.
If you have questions, contact Alice Vinsand at 515-225-1051 or shirley@avinsandinc.com; Fax 480-802-6643.
The conference planners & the Sheraton Hotel are not responsible for items in the non-secured exhibit area.  Limited space – reservation for exhibit space will be on a first come, first served basis. We reserve the right to refuse any exhibitor.






 Rev. 08/19/2010

